
 

 
 
 

 
Add Additional Information for People 
 
Once people have been initially entered with minimum information, it may be necessary 
to add additional information to complete the record.  Begin by expanding the Census 
section on the Navigation Pane.  Now click on the Search tab of the Navigation Pane 
and search for Households or people. 
 
Click on the person’s name. 
 

 
 
The person’s full Census screen will display with all tabs.  The Demographics tab will 
be highlighted. 
 



 

 
 
Fill in all appropriate information for the person.  You may need to scroll down on the 
screen to see the Personal Contact Information. 
 
Click on Save at the top of the field to save the information 
 

 


